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1. OBIIME ITOJIOKEHUA

1.1. Hacrosimee nonoxkenue pazpaboTaHo B COOTBETCTBHH ¢ DenepabHbIM 3aKOHOM OT
29.12.2012r. Ne 273-®D3 «O06 ob6pazoBanuu B Poccuiickoit @eneparuny», OenepanbHbIM 3aKOHOM
or 27.07.2006 N 152-®3 or «O mepcoHaIbHBIX JAaHHBIX», 3aKOHOM MOCKOBCKOH oOmactu
Ne94/2013-03 «O6 obpazoBanum», MMcbMOM MHHHCTEpCTBAa 00pa3oBaHus M Hayku Poccuiickoii
@eneparun ot 15.02.2012 Ne AIl-147/07 «O MeTOAMYECKUX PEKOMEHIAIMIX IO BHEIPEHUIO
CUCTEM BEJECHHS >XypHAJOB YyCIIEBAEMOCTH B AJIEKTPOHHOM BHUE», MpUKa3oM MuHOOpHayKu
Poccun ot 24.08.2022 No762 «OO6 yrtBepkaenuu llopsiika opraHuzali U OCYLIECTBICHUS
o0pa3oBaTeNbHOIl  JAEATeNbHOCTH 1O 00pa3oBaTeNIbHBIM  IporpaMmMaM  CpeIHEro
npodeccuonansHOTr0 00pa3oBanus», Pacnopsokennss MunucteperBa oOpa3oBanusi MOCKOBCKOM
obmactu ot 27.04.2020, Ne P-307 «OO0 opranu3zanuu pabOThl 110 BHEAPEHUIO AJICKTPOHHOTO
KypHaja  YCHEBaeMOCTH B  JCATEIbHOCTb  TOCYAapCTBEHHBIX  MPOQECCHOHATBHBIX
o0pa3oBaTeNbHbIX  OpraHW3alii,  IMOABEIOMCTBEHHBIX  MuHHCTEPCTBY  0Opa3oBaHUS
MoCKOBCKO# 007acTh.

1.2. Hacrosdiee mojoxeHUe OmpenesieT MOpsaoK HHGOPMAIMOHHOTO OOecredeHus
MIPOIIECCOB YIPABJICHHUSI, TUIAHUPOBAHUS M OPTaHU3AIMK 00pa3oBarenbHOro mpoiecca B ' BITIOY
MO «lllenkoBCKu KOJUIEIX», TaKKe Ha3HAUCHHME, IMOHATUE, LEeNH, 3a7add, TpeOoBaHUS,
OpraHu3alyio, padoTy OSJIEKTPOHHOTO JKypHaja YCIEBAEMOCTH KOJUIEKa ¥ MPHHIIMIIBI
MPEIOCTaBICHUSI JJIEKTPOHHOTO JIHEBHHMKA TOJy4yaTelio, a TakkKe perJaMeHTHpPYeT HX
(GyHKIMOHMPOBaHUE W MHPOPMALIMOHHOE HATIOJIHEHHUE.

1.3. BepeHnue 5IeKTpOHHOrO >XypHana ocymiecTtBisercs B cucreme  «llIkompHbIN
noprtan MoCKOBCKO# 00s1acThy (1ajiee — AJIEKTPOHHBIN JKypHAI).

1.4. DAeKTpOHHBIN KypHANl YCIEBAEMOCTHU SIBJISIETCS MPOrPAMMHBIM KOMIUIEKCOM ISt
XpaHeHuss u 00paboTKu HMH(pOpManKMKU 00 ycrneBaeMOCTH OOY4YarOIIMXCs, COAEPXKAaHUM U XOJe
00pa3oBaTeNbHOTO Mpolecca, BKIIOYAOMMKA 0azy JaHHBIX M CpEACTBa JOCTyNa K HEl u
OPUEHTUPOBAHHBIN TSI TPUMCHCHHSI.

1.5. Kontpons Haa (yHKIMOHHUPOBAHMEM U HH(DOPMALMOHHBIM HAMOJIHEHUEM
AJIIEKTPOHHBIX KYPHAJIOB YCIIEBAEMOCTH 00ECIIEYMBACTCS 3aMECTUTENIEM TUPEKTOpa M0 y4eOHOH
pabore.

1.6. DieKTpOHHBIN XypHAJl YCIEBAEMOCTH SIBIISIETCS TOCYAapCTBEHHBIM HOPMATHBHO-
(UHAHCOBBIM JOKYMEHTOM M 4YacTbio MH(GOpMallMOHHONW CHUCTEMBI KOJUIEXa, €ro BEICHHE
00s13aTebHO U KaXIOro IeJarorudeckoro paboTHuka (mpemojpaBarens, Macrtepa
MIPOU3BOJICTBEHHOTO O0yUYEHUs, PyKOBOJIUTENS TPYMIIbI, a TAK)KE UHBIX COTPYAHUKOB UMEIOITIX
NeIarOTHYECKYI0 Harpy3Ky).

2. IEJIV M 3AJTAYN

2.1. Uenbto BeneHUs 3JMEKTPOHHBIX JKYPHAJOB YCIIEBAEMOCTH SIBJISIETCSI ONEPAaTUBHOE U
00BEKTUBHOE UHPOPMHUPOBAHUE POAUTENEH (3aKOHHBIX MPEICTABUTENIEH) O X0/1e U COJepKAHUU
00pa30BaTeNbHOTO MpoIlecca, a TakKe O pe3yjbTaTax TEKYLIEro KOHTPOJII IOCEHaeMOCTH
YPOKOB, yCIIEBA€MOCTH, IPOMEKYTOUHON aTTeCTallMU 00yYarOIIUXCS.

2.2. DJEKTPOHHBIM KypHaJl yCHEBAEMOCTH HCHOJIB3YIOTCS ISl PEHICHUS CIIEAYIONIUX
3a1a4:

2.2.1. TlpemocraBieHue HHPOpPMAIMM O TEKyLIEH yCIeBaeMOCTH 00ydYarolierocs,
BEJICHUE JJIEKTPOHHOIO KypHAJIa yCIIEBAEMOCTH B JJIEKTPOHHOM BHJIE.

2.2.2. ®opmupoBaHWE EIWMHOH WHQPPACTPYKTYPHl HH(DOPMAIMOHHBIX  PECYpCOB
KOJUIE KA.

2.2.3. ®opmupoBaHHE  JONMOTHHUTEIBHBIX  HWH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
KOMIIETEHIIMH yYaCTHUKOB 00pa30BaTeIbHOTO MpoLecca.

2.2.4. XpaHeHre JaHHbBIX 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH 00YYarOIINXCS.
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2.2.5. OnepaTuBHBIA OCTyIl K OLIEHKaM 3a BEChb IIEPHUOJ BEACHMs >KypHaja IO BCEM
JUCLUIUIMHAM, ITPO(ECCUOHATBHBIM MOIYJISIM B J1H000€ BpeMmsl.

2.2.6. CucreMaTH4ecKoe M CBOEBPEMEHHOE HH(POPMHPOBAHUE DPOAUTENEH (3aKOHHBIX
IpeCcTaBUTelIe) HECOBEPILIEHHOJIETHUX 00YyUYarOLIMXCs O X0Jle 00pa30BaTeIbHOIO Mpolecca, 00
yCIIEBAEMOCTH M IOCEIaeMOCTH uXx jerei. OOecredyeHue OMNEPAaTUBHOIO KOHTPOIS 3a
YCIIEBAEMOCTBIO O0YYaIOIINXCS U MOCEIEHUEM UMH Y4E€OHbBIX 3aHATHI CO CTOPOHBI POAMTENEH
(3aKOHHBIX MPEACTABUTETEH).

2.2.7. KoHTponb BBIIOJIHEHUS OOpPa30BaTENIbHBIX MPOrpaMM, Y4YeOHBIX IUIAHOB Ha
TEKyIUi y4eOHBIH o,

3. HPABUWIA BAEHUSA SJEKTPOHHOTI'O )KYPHAJIA

3.1. IIpaBuia u mOpsIOK paboTHI AIEKTPOHHOTO JKypHaa!

3.1.1. DneKTPOHHBIN KypHAJ PEICTABIAET COBOKYITHOCTh CBEJICHHIA:

- CBEJICHUS O XOJI€ U CO/IepKaHUU 00pa30BaTEIbHOIO IIPOLECCa, B TOM YHUCIIE PACIIHCAHUE
3aHATHH Ha TeKyIUi y4eOHbIN epros;

- IepeyeHb M3y4YaeMbIX TEM M COJAEpKAaHME BbIIABAEMbIX OOyyaroueMycs JOMAIIHMX
3aJlaHU{ Ha ypoKax TEeKyIIero yueOHOro nepuoa;

- pe3yibTaTbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH M IPOMEXKYTOUHOM aTTecTaluu
oOyuarolerocsi, BKJIIOYasi CBeJIEHHs 00 OIIEHKAaX YCIEeBAaeMOCTH, CBEJIEHHUS O COJEepKaHUU
3aHATUH U PaboT, 10 pe3yabTaTaM KOTOPHIX MOITY4YEHBI OLICHKH;

- UTOTOBBIE OLIEHKH 32 CEMECTP U 'Ol BBICTABIISAIOTCS HA CTPAHULIE «UTOTOBBIE OTMETKI,
CJIEyIOIIEeH HENOCPEACTBEHHO 3a CTOJIO1IOM /1aThl ITOCIIEHETO YPOKa.

- CBE/ICHHUS O MOCEIIAEMOCTH YPOKOB 00YYarOIUMCSI 32 TeKYIUI y4eOHbIH epHo/.

3.1.2. Pomutenu (3aKOHHBIE NPEACTABUTENIM) HECOBEPUICHHOJICTHUX OOYYaOUINXCS
HOJIYYaroT PEKBU3UTHI IOCTYIA K JIEKTPOHHOMY KYPHAIy Y PYKOBOJIUTES TPYIIIBL.

3.1.3. Pogutenu (3aKOHHBIC TPEACTABUTENN) OOYYAIOIMIUXCS UMEIOT JOCTYI TOJIBKO K
COOCTBEHHBIM JAHHBIM.

3.1.4. CucremHBIi aIMHUHUCTPATOp KOJUIC/PKA  YCTAHABIMBAET  IMPOTPAMMHOE
oOecrieyeHne, HeoOXoAMMOe JIsi  PabOThl BJIEKTPOHHOTO JKypHala YCIEeBaeMOCTH, U
oOecnieunBaeT HajJexkallee QyHKINOHUPOBAHHE.

3.1.5. Tonk3zoBatenu CucteMbl, UMEIOIIME MPABO OIEHUBATH 3HAHHUS OO0YYarOLIUXCH,
aJMHHHUCTPATOPBI AIEKTPOHHOIO KYypHAaJIa - OTBETCTBEHHBIE B CTPYKTYPHBIX MOJIPA3IEICHUSAX 110
KOHTPOJIO 32 (PYHKIMOHUPOBAHMEM U HWH(GOPMALMOHHBIM HAMOJHEHHEM 3JEKTPOHHBIX
JKYpHAJIOB YCIIEBA€MOCTH IIOJy4YalOT JAHHbIE YUYETHOW 3allUCH 3JIEKTPOHHOIO KypHala
YCIIEBaEMOCTH y CHUCTEMHOI0 aJIMUHUCTpATOpa KOJUIEIPKA, MO MpPEeIBapUTEILHOMY 3aIllpocy Ha
OCHOBE MPEJOCTaBICHHBIX NaHHBIX O mnonb3oBatene (PUO, snexkTpoHHas moyTa U JIpyrue
HE00XO0/IUMBbIE CBEJICHHS).

3.1.6. Ilpemonamarenu, MacTepa I/0 €XKEIHEBHO 3alOIHSIOT KXYPHAI, PYKOBOIUTEIH
IPyNIl CBOEBPEMEHHO 3aHOCAT JaHHble 00 00pa3oBaTENbHBIX IMpOrpaMMax M TEMaTHYECKOM
IUTAHUPOBAHHUM, 00 YCIIEBA€MOCTH U IOCEIIaeMOCTH O0yYaromuxcs, JOMAIIHUX 3a/laHusx. Bee
3alMCH, BKIIOYas YPOKHU IO MHOCTPAHHOMY S$3BIKY, JOJDKHBI BECTUCh Ha PYCCKOM S3bIKE, C
00s3aTeNbHBIM yKa3aHWEM HE TOJBKO TEM YpPOKOB, HO U T€M MPAaKTHYECKHX M JabOpaTOPHBIX
pador.

3.1.7. 3amectuTens aupekTopa Mo YP OCyIIeCTBISIFOT MEPHOAMYECKUI KOHTPOIb Ha
BEJICHUEM DJIEKTPOHHOTO J>KypHajla YCHEeBaeMOCTH, (OPMHPYIOT OTYETHl IO YCIIEBA€MOCTH,
MOCEaeMOCTH U TIp.

3.1.8. 3amectutens aupekropa nmo YP cosmaer ycioBust Mo OOy4EHHIO KOJUJIEKTHBA
KOJUIEKA.
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4. ITPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTB CTPOH

4.1. Ilonp3oBaTen MMEIOT IPaBO JOCTyNAa K 3JIEKTPOHHOMY XXYpHally €KEIHEBHO U
KPYIIOCYTOYHO.

4.2. Bce nonp30BaTeNd UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJBTAIMU IO BOMPOCAM
paboThI € HIIEKTPOHHBIM JKYpPHAJIOM.

4.3. PyxkoBoauTenu TPYII HMMEIOT NMPaBO HHPOPMHUPOBATH POTUTENECH O COCTOSHUU
YCIIEBAEMOCTH, IOCEIIAeMOCTH OOYy4aroIMUXcsl 4epe3 OT4YeThl, COPMHUPOBAHHBIE HA OCHOBE
JAHHBIX 3JIEKTPOHHOIO KypHaja yCIEBaEMOCTH.

4.4. 3amectutens aupekropa no YP umeer mnpaBo BHOCHTb MPEIJIOKEHHUS O
OPEMUPOBAHUM B CJIy4Yae KA4yeCTBEHHOTO MWCIIOJHEHHS NpaBWI U TMopsAaka paboTel ¢
3JIEKTPOHHBIM >KypHAJIOM B cooTBeTcTBUU C [losokeHneM o0 orare Tpyia KOJUIEIKa.

4.5. IIpenonaBatens, MacTep 11/0 00s3aH:

4.5.1. CucremMaTn4ecku U CBOEBPEMEHHO BBICTABIIATH OLEHKU OOYYaIOLIUXCS, a TAKKe
O0TMEYaTh MOCEIIAEMOCTb.

4.5.2. 3anonHATh 3JEKTPOHHBIH KypHaTI 00y4aroLXcsl B IeHb IPOBECHUS ypOKa.

45.3. B ciyuae 0one3HH TpernojaaBareisi, 3aMEHIAONIMi ero KOJulera, 3aIroJIHSET
3JIEKTPOHHBIN J)KypHaJ B yCTAaHOBJICHHOM IOPSJIKE.

4.5.4. TlpenomaBatenb, MacTep 1/0 JOJDKHBI BBOIAHWTH B DJIEKTPOHHBIM JKypHAI TEMY,
U3yUYEHHYIO Ha 3aHSTUH, BBIIIOJIHEHHBIE 3a1aHUs M TUI 3TUX 33JaHUH, TOMAIIHUE 3a/1aHusl.

4.5.5. B ciiyuae nmpoBeAcHHS IPAKTHUECKUX, JIAOOPATOPHBIX (TECTOBBIX) PabOT MpoOBEepKa
paboT W BBICTABJICHHE OTMETOK B 3JIEKTPOHHBIM JKypHall yCIIEBa€MOCTH OCYILIECTBISETCS B
YCTaHOBJICHHBIE CPOKH.

4.5.6. ExxeHeneNnpHO YCTpaHATh 3aMEYaHUs B JIEKTPOHHOM >XypHaje YCIeBaeMOCTH,
AJMUHUCTPATOPOM 3JIEKTPOHHOTO KypHaJa U €XKEMECAYHO - 3aMecTuTeNieM aupekropa mo YIIP.

4.6. CucteMHBIN aJIMUHUCTPATOP 00s3aH:

4.6.1. YcraHaBnuBaTb M OOHOBIATH NPOTpPaMMHOE oOOecreueHue, HEeOoOXOAUMOe st
paboThI 3JIEKTPOHHOIO KypHaia yCIIEBaEMOCTH, o0ecreunBaTth Ha/jIexalee
(GYHKIIMOHUPOBAHHUE CO3AAaHHOM MPOTrpaMMHO-aNapaTHOM cpebl.

4.6.2. PerymnsipHo co3/1aBaTh pe3epBHbIE KOMHUH.

4.7. AIMUHUCTPATOp OAJIEKTPOHHOIO >XypHajla 0O0sf3aH MPOBOAUTH aHAJIU3 BEACHUS
AJIEKTPOHHBIX KYPHAJIOB, YTOUHEHHS PACIIUCAHUS U 3aMEHBI YPOKOB.

4.8. 3amecTtutenu aupekropa mo YP o0s3an:

4.8.1. OcymiecTBIATh NEPUOJMUECKUIl KOHTPOJIb 32 BEJJCHUEM 3JIEKTPOHHOTO JKypHaia,
(dbopMUpOBaTH OTYETHl MO YCIEBAEMOCTH, MOCEIIAEMOCTH, MPAKTUYECKUM M J1a0OpaTOPHBIM
paboTtam u mp.

4.8.2. TlpoBepsATh KOMHH DJEKTPOHHBIX >KYPHAJOB YCIIEBAEMOCTH W 3aBEPATh HX
HOJNKCHIO, pacIM(POBKON MOAMMUCH U JaTOH, epeaaBaTh UX CEKPETapro Il apXUBaLHUH.

4.8.3. ExeMecsYHO COCTaBJSTh OTYETHl MO paboTe C AIEKTPOHHBIMU JKypHAIaMHU
yCIIEBaeMOCTH OOyYalOUIMXCSl HAa OCHOBE aHalM3a BEAEHHUS JJIEKTPOHHBIX HKYPHAJIOB,
MPEIOCTABIEHHOT0 AJIMUHUCTPATOPOM 3JIEKTPOHHOTO JKypHaja 3a MPOIIEIIINA MeCsL.

4.9. PykoBoauTesnb rpynisl 00s3aH:

4.9.1. EsxxeTHEBHO 3aMOTHATH 3JICKTPOHHBIN KYpHAT YCTICBACMOCTH.

4.9.2. Otpaxatb B JIEKTPOHHOM >KypHaJle OTCYTCTBUE 00YYaOLIHXCS.

4.9.3. MadopmupoBaTh pomuteneii 00 yCreBaeMOCTH M MOCENIAEMOCTH UX JeTel depe3
0TYeThl, CHOPMHUPOBAHHBIE HA OCHOBE JIaHHBIX JIEKTPOHHOTO XKYpHaja yCIIeBaeMOCTH.

4.9.4. TlpenocTaBiaTh 0 OKOHYAHUH CEMECTPa 3aMECTHUTENIO JUpeKTopa mo YP oTdeTs
00 yCreBaeMOCTH U MOCENaeMOCTH 00yYaroIIUXCsl IPYMIIbI (BBITPY3Ka).

4.9.5. [IlpemoctaBuTh poOAUTENSIM (3aKOHHBIM  IPEICTABHTEISIM)  OOYYArOIIUXCS
PEKBU3UTHI IOCTYIA K AJIEKTPOHHOMY JKypHAITy.

4.10. lupektop Koyemxa o0s3aH:
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4.10.1. Ha3HauuTh OTBETCTBEHHOTO 32 pa0OTy C 3JIEKTPOHHBIM KYPHAIOM.

4.10.2. Co3math Bce HEOOXOAMMBIC YCIIOBHS JUUIi BHEAPCHHS U OOecreueHus padoThI
CUCTEMBI JJIEKTPOHHOTO )KypHAaJIa B paMKax BbIIEISAEMOro (PMHAHCOBOTO 00ECIICUSHUS.

4.10.3. OGecneynTh OTKPBITHIM TOCTYI MpEnoaaBaTesieid, MacTEpPOB I1/0, PYKOBOIUTEIEH
TPy K 3JIGKTPOHHBIM XypHAJIaM, UCXOJIsl U3 HAIMYUS CPEJICTB M UMEIOMIETOCS JOCTYIA K CeTH
HNHTEpHET B KOJIIEKE.

4.11. TlpenonaBaTenb, MacTep I/0, PyKOBOAMTENb TPYIIBI HECET OTBETCTBEHHOCTH 32
€XKeHEeBHOE U JIOCTOBEPHOE 3allOJIHEHHE JJIEKTPOHHBIX IKYPHAJIOB YCIEBAEMOCTH, 3a
CBOCBPEMEHHOE U B MTOJIHOM 00bEME MPOXOKACHHUE KAJICHIAPHO-TEMATHIECKOTO IJIAHUPOBAHUSI.

4.12. AOMUHHUCTpATOp HECET OTBETCTBEHHOCTh 3a TEXHUYECKOe (YyHKIHMOHMPOBAHHE
AJIGKTPOHHOTO JKypHaja, a TaKKe PE3epBHOE KOMUPOBAHUE JAHHBIX U HUX BOCCTAHOBJICHHE B
JIOCTOBEPHOM COCTOSIHMH B CIIy4yae HEOOXOAUMOCTH.

4.13. PykoBoaHTEIh TPYIIIEI HECET OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTH CITUCKOB T'PYIIIBI
1 nHdopMaIuo 00 00yJaIOIIMXCSA U UX POIUTEIISIX.

4.14. Kaxzaplii TMOJB30BATENb AJIEKTPOHHOIO JKypHajla  yCIIEBA€MOCTH  HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX PEKBU3HUTOB JOCTYIA, UCKIIIOYAIOUIYIO MOJKIIOUEHUE
MOCTOPOHHUX.

4.15. Kareropuiecku 3ampeniaercs J0MycKaTh 00ydarouuxcs K paboTe ¢ 3JIeKTPOHHBIM
KYPHAIOM.
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