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1. O01mue MoJI0KeHu s

1.1  TlonoxeHue o mnopsjke O(OpMIECHHSA, BBIAAYM M XPAHEHUS JIOKYMEHTOB O
KBaTM(pUKAMA B cdepe TOMOIHUTEIBPHOTO NPO(ECcCHOHANTBHOTO o00pa3oBaHus (nayee —
[TonoxeHnue) ycTaHaBiAMBAaeT TpPeOOBaHUS K MOPAAKY OGOpPMIIEHMs, BbIIAYM U XPaHEHUs
JOKYMEHTOB O KBaJH(HUKAIKUU B cepe TOMOIHUTETFHOTO IpopecCHOHATBHOr0 00pa3oBaHus B
roCyJJapCTBEHHOM  OIO/DKETHOM  Npo(ecCHOHAIBbHOM  00pa30BaTEIbHOM  YUPEXKIECHUU
MockoBckoit oOmactu «lllenkoBckmit komutemx». Hacrosmee I[lonoxenue paspaboTaHo Ha
OCHOBE:

- ®epepanpHoro 3akona ot 29 nexkadps 2012 r. N 273-03 "O6 obpazoBanuu B Poccuiickoit
Oenepannn";

- IIpuka3 Munmnpocsemienust Poccun ot 26.08.2020 N 438 "O6 yrBepxaenuu [lopsaka
OpraHM3alMy U OCYILECTBICHHUS 00pa30BaTEIbHONW JEATEIBHOCTH MO OCHOBHBIM IIpOrpaMMaM
poeCCHOHAIBHOTO 00yueHus'";

- Ilpukaza MunucrepctBa obOpazoBanusi u Hayku P®D Ne 499 or 01.07.2013 «O6
YTBEPKACHUM IOPsJIKAa OpraHU3alMyd M OCYIIECTBICHUS 00pa30BaTENbHON NEATEIbHOCTU IO
JIOTIOJIHUTEIBHBIM NMPO(eCCHOHANBHBIM IPOrpaMMam»;

- [Iucema MunucrepctBa obpasoBanus u Hayku PD Ne AK-1879/06 ot 02.09.2013 «O
JOKYMEHTax O KBAIU(DUKALIUI;

- ITucekma MunucrtepctBa obpazoBanuss u Hayku P®D Ne 06-735 or 09.10.2013 «O
JIOMIOJIHUTEIBHOM MPO(EeCCHOHAILHOM 00pa30BaHMHU, C Pa3bsICHEHUSAMHU O 3aKOHOJATEJIbHOM U
HOPMAaTHBHO-TIPABOBOM 00ECTICUEHHH JOMOIHUTEIHHOTO MPO(EeCCHOHATEHOTO 00pa30BaHUs

1.2 Hacrosee [lonoxxenue pa3padoTaHo B cOOTBETCTBUU ¢ DesiepaibHbIM 3aKOHOM
ot 29 nexadps 2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny», HOpMaTUBHBIMU
aktaMu MunHuctepcTBa oOpa3oBanus u Hayku Poccuiickoit ®enepauun, ycraom ['BIIOY MO
«IIIeTKOBCKUI KOJLIIEIAK.

1.3 Komnmemx Bblmaer creaymoomiue JTOKyMEHTHI O KBanudukauub B cdepe
JIOTIOJTHUTEILHOTO TIPo(heccHoHanbHOr0 00pa3oBaHus (1anee — TOKyMEHTHI):

—  CcywaTensiM, UMEIOLUM JUIUIOM O CPelHEM NMPO(PECCHOHAIBHOM U (MJIM) BBICIIEM
00pa30BaHNM U YCIEIIHO OCBOUBILKM JOIOJHUTENbHYIO TPO(ecCHOHAIBHYIO IPOrpamMmmy,

— yJIOCTOBEpPEHHE O MOBBIMIEHUH KBaTUPHUKALUU, KOTOpoe oopmisiercs o popmam 1-T1K

u 2-[IK B 3aBUCMMOCTM OT JIONOJHUTEIBHONH MpPO(ECcCCHOHATBHONW MPOrpaMMbl

(ITpunoxenue Ne 1);

—  CcywaTensiM, UMEIOLUM JUIUIOM O CPelHEM NMPOPECCHOHAIBHOM U (MJIM) BBICIIEM
00pa30BaHNM U YCIEIIHO OCBOUBILKM JOIMOJHUTENbHYIO TPO(ecCHOHAIbHYIO IPOrpamMmmy,

— JIUIUIOM O Mpo(hecCHOHATLHON MepenoroToBKe, KOTOphIid odopmisiercs no ¢popme 1-

[IIT (ITpunoxenue Ne 2).

1.4. IIpu ocBOEHHM JOIMOJHUTEIBHON MPO(ECCHOHANBHOM MporpaMMbl MapajjieabHO C
MOJIyY€HUEM CpeIHEro NpodecCHOHATBLHOr0 00pa30oBaHUS YAOCTOBEPEHHUE O IOBBIIIEHUU
KBaTMpUKAIMK M (MIM) JAWIUIOM O M[po(hecCHOHATBbHOM MEepenoAroToBKE BBLAAIOTCA
OJIHOBPEMEHHO C TIOJIy4YEHHMEM COOTBETCTBYIOLIErO JIOKyMEHTa 00 00pa3oBaHUUM U O
KB (DUKAIIHH.

1.5. JIutiam, OCBOMBIINM TOJIBKO YacTh AOMOJHUTEIBHON MpodhecCHOHaIbHON MPOrpaMMBl,
NOJYYHMBIIUM Ha MTOTOBOW aTTeCTAllMM HEYAOBJIETBOPUTENbHBIE pPE3YyJbTaThl MU (WJIH)
oruucineHHbiM u3 Komnemka, Bbiaercs crnpaBka 00 OO0y4YeHHMM IO JOIMOJIHUTENBbHOMN
npodecCHOHATIBLHOM MporpamMmme.

1.6. ®opMbl 00y4YeHHSI U CpPOKM OCBOEHHUS JIOMOJHUTENbHOM MpodeccunoHanbHOMI
poTrpaMMbl ONPEAEIAIOTCS 00pa3oBaTeIbHON MPOrpaMMoi M (MJIM) JOTOBOPOM 00 OKa3aHWUU
00pa3oBaTeNbHbIX yCIYT.
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MuHUMaNIbHBIN CPOK OCBOEHUS AOMOIHUTENIBHOM NMPoQecCuOHANIBHON MPOrpaMMBbl:
- IporpaMMa MOBBIIIEHHUS KBAIU(UKAIUK - He MeHee 16 Jacos;
- mporpaMma Mpo¢eCCHOHATBHON MEePENOArOTOBKY - HEe MeHee 250 JacoB.
1.7. JokyMeHT 0 KBaJM(UKAIMK BBLAACTCS Ha OJIaHKE, SBJISAIOIIMMCS 3allUIIEHHBIM OT
MOJJICJIOK MOJNUTpadUIECcKOi MPoTyKIueH.

2. TpeGoBanus k 0JIaHKAM IOKYMEHTOB

2.1 bnaHku yAOCTOBEpEHUS O TOBBIIEHUM KBaTU(UKALIUK M  JUIUIOMA O
npo(ecCHOHALHOM  TEPENOATrOTOBKE  JOJDKHBI  OBITH  3alMINEHHOW  OT  TOJICIIOK
noJurpaduueckon MpoayKIuei ypoBHs «by.

2.2  YIOCTOBEpEHHE O TIOBBINICHUH KBaTHPUKAIMK (Jajmee — yJAOCTOBEPEHUE)
BBITIOJTHSETCSI HA TUIOTHOW Oymare B BHJIE CKIIAIBIBAIOIIMXCS MOJIOBUH 0€3 OOJIOKKH (pazMep
Oyranka B pa3BepHyToM Buje — 210 MM x 297 MM), pacnojio)KeHHE TeKCTa - aibOoMHOe. biank
JOJKeH OBITh M3roToBieH Ha Oymare maccoit 100 - [TO1/kB.Mm,.

[IBeToBOli (OH UIEBOH M OOOPOTHOM CTOPOHBI OJIAaHKA - 3€JICHO-PO30BBIM, C
IIPUMEHEHUEM UPUCHBIX packaTtoB. Ha nuieBoii cropone Gi1aHka (pOHOBasi KOMIIO3ULIUSL COCTOUT
U3 HAJIOKEHUS JABYX HEPETryJSPHBIX TMIIbOUIMPHBIX CETOK C MPUCHBIMH packaramu. Ha mpaBoit
CTpaHHIlE TIO0 IEHTpy pacnojaraercs Haanuck B 2 crtpokun «YJOCTOBEPEHUE O
[MTOBBIIHEHNN KBAJIMOUKALINW» (OykBbI MpOMUCHBIE, HAYEpTaHUE — MONYKHUPHBI). Ha
000pOTHOW CTOPOHE IO BCEMY Pa3BOPOTY PAclOOkKEeHa TMIIbOIIMPHAS paMKa TEMHO3EJIEHOTO
[[BETa W3 TMO3UTUBHBIX M HETaTUBHBIX JHHHHA, C YHUKAIbHBIMU TPaQUUECKUMU DJIEMEHTaMH.
®oHOBasi KOMITO3UIIMSI COCTOMT M3 HAJOKEHUS JIBYX HEPETYJSIPHBIX THUJIBOIIMPHBIX CETOK C
UPHUCHBIMU pacKaTaMu.

bnank ynocroBepeHHsI O TOBBINICHHH KBaTH(DHUKAIUU JOJDKEH COJEp)KaTh HyMEpaIuio,
MO3BOJIAIOIIYIO UIACHTU(PUIIMPOBATh MPEANPUATUE-U3TOTOBUTENb U 00€CNEUYUTh YHUKAIbHOCTh
OylaHKa

2.3  JlumiaoM o mpodeccHoHaIbHOM MEpernoAroToBKe (Aajgee — JUIUIOM) COCTOUT M3
JIBYX YacTel: OCHOBHOM — MPECTaBUTEILCKOM YacTH (pa3Mep OaHka B pazBepHyToM Bujae — 210
MM X 297 MM) W TPUIOKEHHS — BCIIOMOTaTEeNIbHON 4YacTH, HEOOXOAMMOHW MJisi BHECEHUSs
JOTIOTHUTEIbHBIX CBEICHUH.

briank OCHOBHOM 4YacTH [WIIOMAa JOJDKEH COJEPXKAaThb HYMEpPAIHIo, MO3BOJISIFOLIYIO
UIEHTU(DUIIMPOBATH TIPEANPUSITHE-U3TOTOBUTEH U 00ECTIEUYUTh YHUKATBHOCTH OJIaHKa

2.4 ®opMbl 6IIaHKOB IOKYMEHTOB O JIOMIOTHUTENFHOM MPO(eCcCHOHATFHOM 00pa30BaHUU
JIOJI’KHBI COOTBETCTBOBATh (popmam, ycTaHOBIIEHHBIM HacTosuM [lonosxenuem (ITpunosxenus Ne
1, Ne 2).

3. Ilopsaaok 3anoJiHeHUus1 0J1AHKOB JOKYMEHTOB

3.1 3amonHeHue OJAHKOB YJOCTOBEPEHHS, IUIUIOMA M HPUIOKEHUS K JAUIUIOMY
MPOM3BOJIUTCS B CTPOTOM COOTBETCTBUH C YTBEPIKJIEHHBIMHU 00pa3iaMu JOKYMEHTOB.

3.2 BHocumble B OJIaHKM JOKYMEHTOB 3allUCH BBIMOJIHAIOTCS KaIUrpaduyecKum
MOYEPKOM YEPHBIMU YEPHHUIIAMH WJIH THIIOTPAQCKUM CITOCOOOM.

3.3 3anucu npousBoAATCs 0e3 COKpallleHWil, a HauMEHOBAaHUS MOJYYEHHBIX OIICHOK
BITUCHIBAIOTCS TTOJIHOCTHIO.

3.4 3amonHeHUIO NOJUIeKAaT OOOPOTHBIE CTOPOHBI THUTYJA (JieBask M IpaBas YacTH)
NOKyMeHTOB. [IpritoskeHre K JUMIIOMY 3aIlOJIHSAETCS C IBYX CTOPOH.

3.5 JIns Bcex O61aHKOB TOKYMEHTOB OOIIMMHU MPAaBUIAMHU 3aMIOJHEHHS UX MPABBIX CTOPOH
000POTHOM CTOPOHBI TUTYJIA SIBISIOTCS CIEAYIOITHUE:
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3.5.1 mnocne cilOB «CBUIETENBCTBYET O TOM, YTO» Ha IPaBOMl CTOpOHE OOOPOTHOM
CTOPOHBI TUTYJIOB JOKYMEHTOB Ha CJIEAYIOIIEH CTPOUKE CTPOTO O LIEHTPY BIHCHIBACTCS (haMIIIUs
CIIymiatessi, Ha BTOpOH — UMS U OTYECTBO (MpU HAIMUYWK) ciymatens. @aMuus, UMs U OTYECTBO
(mocnenHee — MPH HAJMYUM) CIymIaTess (B MMEHHUTEIBHOM IaJeKe) MHUIITYTCS MOJIHOCTHIO B
COOTBETCTBHUH C MaCIIOPTOM.

3.5.2 Tlocne cTpokH ¢ yKa3aHHMEM MMEHHU U OTYECTBA CIyIIaTelsis (Ui yAOCTOBEPEHUN)
yepe3 CTPOYKY IO LIEHTPY BIIKCHIBACTCS CIOBO «C» M yKa3blBaeTCs 4ucio (udpamu), Mecsll
(mpomuchi0), TOM (YETHIPEX3HAYHOE YHCIIO) TMOCTYIUICHHS HAa OOydeHHWe u, 4epe3 mpobe,
BIINCHIBACTCS CIIOBO «IO» M YyKas3blBaeTcs Yucio (mudpamu), Mecsi (MPOMUCHI0), TOJ
(ueTbIpex3HayYHOE YMCJIO) OKOHYaHUS oOy4yeHHs. B ciydae ecim roj Havala ¥ OKOHYAHUS
00y4YeHHsI COBIIAAAIOT, TO OH YKa3bIBAETCS OJUH Pa3 (COBMECTHO C YUCIOM M MECSIIIEM OKOHYAHUS
00yueHus).

3.5.3 Tlocne cioB «mpories(a) MOBBIIICHHE KBanu(pUKANUKA B (HA)» WIH «IIpoIIes(a)
npodecCHOoHANbHYI0 MEPernoAroToBKY B (HA)» MO LIEHTPY BIIMCBHIBAETCA COKpaIIeHHOE (AJis
JTUTUIOMOB) HAaWMEHOBaHHE 00pa30BaTCIILHON OpraHU3allid, PEATH3YIOIICH JTOMOIHUTEIBHYIO
npoecCHOHANBHYI0 TpOrpaMMy, a TakKe CTPYKTYPHOIO MOAPA3JEICHUs, PEeau3yIOEero
OporpaMMy  JIONIOJHUTEIBHOTO TMpodeccHoHANBHOTO 00pa3oBaHUs, B COOTBETCTBHH C
MOJIO’KEHHUEM O CTPYKTYPHOM TOJIpa3AesiCHUH.

3.5.4 Tlocine cioOB «mO mporpaMme» IO TEHTPY (IS yIOCTOBEPCHHM) WU C
BBIpAaBHUBAHMEM I10 IMIUPUHE (IIsI IUIUIOMOB) B KaBbIUKAX BIIMCHIBACTCS HAaWMEHOBAHUE
IPOTPaMMBI JONOJTHUTEIBHOTO MPOPECCHOHATHFHOTO 00pa30BaHMUsI COTIACHO €€ HANMEHOBAHHIO B
y4ueOHOM I1aHe (porpaMme), yTBEP>KICHHOM B YCTaHOBJICHHOM HOPSIKE.

3.55 B HmkHEH dYacTH C TpaBOd CTOPOHBI YAOCTOBEPEHHE IOANKCHIBACTCS
pykoBoguTeneM  oOpa3oBaTelbHOM  OpraHu3alud,  Peaau3yloulel  JOMOJIHHUTEIbHBIC
npodeccCHOHaIbHBIE TPOTPAMMBI, H CEKpeTapeM, padOTHUKOM MOJpa3IeNieHHs, PealIn3yIOero
IporpaMMy JIOTIOJHUTENHHOTO MPO(ecCHOHAIBHOTO 00pa30BaHMsI, OTBETCTBEHHBIM 3a BBIJAUY
JOKYMEHTOB. JIMIIOM TOINHMCHIBACTCSA IpEJCelaTeNieM aTTeCTAlHOHHOW KOMHCCHU U
pykoBojauTeneM  0o0pa3oBaTeNbHOM  OpraHu3alluM,  pealu3ylouled  JIOMOJIHUTENbHbIE
npodeccuoHalibHbIe porpaMMbl. Ha mecte, orBeaenHom aiisa nevatu — «M.I1Ly», npocTaBisercs
neyaTh YHUBEPCUTETA.

3.6 Jlns 3amonHEeHHs TMpPaBOMl CTOPOHBI OOOPOTHOM CTOPOHBI THUTYyda OJaHKOB
yIOCTOBEPEHHH yCTaHABIMBAIOTCS CIEAYIOIINE paBUiIa;

3.6.1 mpu 3aMOTHEHUN YIOCTOBEPEHHUS TIOCIIE CIIOB «B 00BEME)» BITMCHIBACTCS KOJIMYECTBO
qyacoB U pami.

3.6.2 Ilpu Hanmu4uM B MpOrpaMMe JOMOIHUTEIBLHOTO MPOPECCHOHANIBHOIO 00pa3oBaHUs
OTJENIbHBIX MOJIyJIel B Ta0iHIIe mocie TeKCcTa «3a BpeMsi 00y4eHHsI OCBOCHBI CIIEAYIOIINE MOTYJIN
nporpaMMbl» B rpade «HammeHoBaHWE MOIyJs» BIUCHIBAIOTCS TOYHBIE HAWMEHOBAHUS
OCBOCHHBIX MOJyJei, B rpade «O0beM» HapOTHB Ka)KI0ro HAMMEHOBAHUS OCBOEHHOTO MOJTYJIS
YKa3bIBAETCSl KOJMYECTBO YacOB, BBIZCIEHHOE Ha OCBOCHHE MOAyNsa, B Tpade «OreHka»
IPOCTABJISIOTCS MPOIMHUCHIO IMOJYyYEHHbIE CIyLIaTeleM OLCHKH (HampuMep, «OTJIMYHO») WU
MUIIETCS «3a4TEHOY.

3.6.3 Ilpu HanMUYUU B MPOrpaMMe JOMOJHUTENFHOIO MPOPECCHOHATBLHOIO 00pa3oBaHUs
00s13aTeTbHOM CTAXUPOBKU cliymiateneid, mocie ciaoB «llpomen(a) ctaxupoBky B (HA)»
3aMMCBIBAETCS TOJHOE HAaUMEHOBAHHE MPEANPHUATHS, OpraHMU3alliU, YUYPEKACHUS, B KOTOPOM
CIIyIIaTeNlb TPOMIeT CTAKUPOBKY, €CIH CTOXHUPOBKA HE MPEIYyCMOTPEHA JOTOJHUTEIHHON
npodecCHOHATBHOM MPOrpaMMON, B TAHHON CTPOKE MHUILETCS «HE MPETYyCMOTPEHOM.

3.6.4 Ilpu HanmuuuM B MpPOrpaMMe JOMOIHUTEIHLHOTO MPOPECCHOHANBHOIO 00pa3oBaHUs
UTOTOBOM PaOOTHI B CTPOKE «BBIMIOJIHUII(A) HTOTOBYIO pa0OTy Ha TEMY» B KaBBIYKAX BITHCHIBAETCS
MOJTHOE HAaWMEHOBAaHWE TEMbI HTOTOBOW paboOTHl, B Cllydyae €CIId HTOroBas paboTa He
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pelyCMOTPEHA JIONOJHUTENbHON MpodhecCHOHaTbHOM MPOrpaMMOid, B JAHHON CTPOKE MUILETCS
«HE TPEAYCMOTPEHO»

3.7 J1ns 3anonHeHus OJaHKOB AUIIJIOMOB YCTaHABIMBAIOTCS CJIEAYIOIINE IPABHIA!

3.7.1 Tlocne cinoB «ATTeCTalMOHHAs KOMHUCCHS PEHICHHEM OT» BIUCHIBACTCS YHUCIIO
(mudpamu), mecsr (MPONUCHI0), TOM (YETHIPEX3HAYHOE YHCIIO) TPHHATHS PEIICHHUS B
COOTBETCTBUH C IPOTOKOJIOM 3aCEAaHUs aTTECTAIIMOHHON KOMUCCHHU.

3.7.2 B cnydae eciau mporpamMma npogeCcCHOHAIBHOW MEepernoAroTOBKA HaIpaBjieHa Ha
NOJyYeHHE KOMIIETEHIMH, HEOOXOAUMOU IJIsl BBIOJHEHHS HOBOTO BHJA MPOQecCHOHATBHON
JESITEIbHOCTH, TIOCTIE CJIOBA IIOATBEPKAACT» 3aMUCHIBACTCS «IIPABO HAa BEICHUE» U YKA3bIBACTCS
BUJI ICATEIHHOCTH, MPEAYCMOTPEHHBIN JOMOJIHUTEIBHON MPOGECCHOHATBHON TPOrPAMMOIA.

3.7.3 B cimydae ecnu mporpamma npodeccruoHaIbHON MEepPEenoroTOBKM HAlpaBiIcHA Ha
npuoOpeTeHue HOBOW KBaIM(UKAIMKM, TO TOCIE CJIOBA «IOATBEPKIACT» 3alHChIBACTCS
«ToJlyueHHe  KBaMU(UKAIMM» W BIUCBHIBACTCS  KBATU(UKAIMS,  IPEIyCMOTPEHHAs
JIOTIOJTHUTEILHOM MPOo(heCCHOHATBLHOM MPOrpaMMOH.

3.8 Jlns Bcex OJIAHKOB JTOKYMEHTOB OOIIMMU TPABHIJIAMH 3aIlOJIHEHHS WX JIEBBIX CTOPOH
000pPOTHOM CTOPOHBI TUTYJIA SBISIOTCS CIETYIOIIHE:

3.8.1 B BepxHel yacTu OJlaHKAa CTPOrO IO LIEHTPY BIIMCHIBaeTCA (BbIpaBHUBAHHE — IIO
LEHTPY) MOJIHOE HaWMEHOBaHHE 00pa30BaTENbHON OpraHu3aludd B COOTBETCTBHHM C YCTaBOM
(T'ocymapcTBeHHOE OrOKETHOE MPO(hecCHOHAIbHOE 00pa3oBaTeIbHOE YUpekIeHne MOCKOBCKOM
obnactu «I1[eTKOBCKUI KOJTCTK).

3.8.2 nocne cnoB «PeructpanimoHHbI HOMEP» Ha CIAEAYIOLIEH CTPOUKE CTPOIO MO LIEHTPY
CTaBUTCS PErHCTPAI[MOHHBIN HOMED M0 KHUT€ PETUCTPALIMU BbI1aBa€MbIX JOKYMEHTOB.

3.8.3 Ilocne cnoBa «['opoa» Ha cienyromeld CTpOYKe CTPOro IO LEHTPY YKa3bIBaeTCs
TOpOJl BbIIa4M IOKyMEHTA.

3.8.4 Ilocne cnoBa «Jlara BbIauM» Ha CIEAYIOIIEH CTPOYKE CTPOrOo IO LEHTPY
yKa3biBaeTcss uucio (uudpamu), Mecsl (MpONUCHIO), roja (YeThIpeX3HAYHOE YHCIIO) BbIAAUU
JOKYMEHTA.

3.9 Ilpu 3amonHEHUU TUTYyJa MPUIOXKEHUS K AWIIIOMY HEOOXOAMMO UMETh B BHUIY
clenyroiee:

3.9.1 Ilocne cnoB «IIpunoxenue kK AUMIOMY O MPOGECCUOHATBHON MepenoaAroToBke Noy
CTaBHUTCS IU(PpPaMH PETUCTPAIIMOHHBIN HOMEP TUILUIOMA, BBIJAHHOTO CITYIIATEIO.

3.9.2 ®amunus, uMs, OTYECTBO (MOCIEAHEe — MPHU HAJIMYMK) MHIITYTCS MOJHOCTHIO B
UMEHHUTEIBHOM TaJIeHKe.

3.9.3 Tlocne cioB «uMmeeT AOKYMEHT 00 00Opa3oBaHUW» BIHCHIBAETCS HAaMMEHOBAaHHE
JOKyMeHTa 00 oOpa3oBaHMM, Ha OCHOBAaHUM KOTOPOTO JAHHOE JMIO OBbLIO 3a4UCIEHO B
CTPYKTYpPHOE TMOJIpa3/ielieHue JOMOJHUTEIBHOIO MpO(ecCHOHAIBHOIO 00pa3oBaHMs JJIs
00yueHwusl.

3.9.4 B crpoke, coiepkalleil clioBa «C» M «IO», YKa3bIBalOTCA CPOKH OOy4eHUs
CITyIIATeNs 110 TOTIOTHUTENTbHOU TpodeccuoHanbHOM mporpamme. [locie cioBa «c» yka3bIBaeTcst
yrcio (1udpamu), MecsIl (MIPOMUCHIO), TO (YETHIPEX3HAUHOE YHCIIO) TIOCTYTUICHUs Ha 00ydeHne
[Tocne cnoBa «1o» yka3bpiBaeTcs yucio (udpamu), Mecsl (IMPONKchio), roJl (4eThIpeX3HauyHOe
Y1CII0) OKOHYaHUs 00ydeHus. B ciydae ecinu roJt Havyasa ¥ roJl OKOHYaHUsl 00y4eHHs COBMAAIOT,
TO OH YKa3bIBAETCS OJMH Pa3 (COBMECTHO C YHCIIOM U MECSIIEM OKOHYAHHSI O0yJeHHUS).

3.9.5 Ilocne cnoB «mpomen(a) NpodecCHOHANbHYIO TMEpPENnoATrOTOBKY  B(Ha)»
NPOM3BOMUTCS ~ 3alllCh  HA3BaHWS  IOAPA3ACICHHS, PEATU3YIOIIET0  JIONOJHHUTEIBHYIO
npo¢eCCHOHATIBHYIO MPOrpaMMy, B COOTBETCTBHHM C Ha3BaHWEM, YKa3aHHBIM B IIOJIOKEHUH O
CTPYKTYPHOM II0/Ipa3/IeJICHUH.

3.9.6 B crTpoke mocne CIOB «IO TporpamMme» B KaBBIYKAX 3alHCHIBAETCS IOJHOE
HaMMEHOBAHUE JIOTIOJIHUTEIHHON MPO(ECCHOHATFHON MPOTPaMMBbl COTJIIACHO HAaMMEHOBAHUIO B
y4eOHOM IJ1aHe (MporpaMme), YTBEp>KACHHOM B YCTaHOBJICHHOM MOPSIKE.
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3.9.7 Ilocne cnoB «IIpomen(a) cTaxxupoBKY B (Ha)» 3aIUCHIBACTCS MOJTHOE HAUMEHOBAHHUE
MNPEANPUSITHS, OPTaHU3AINH, YIPEKICHUS, B KOTOPOM CIIYLIATENb [IPOIIE CTAXKUPOBKY, B CIIydae
€CJIM CTaXHPOBKAa HE NPEIyCMOTPEHA AOIMOJHUTEIbHOW MPOo(ecCHOHANBHOM MpOorpaMMoH, B
JIAHHOM CTPOKE MUILETCS «HE MPETyCMOTPEHO.

3.9.8 B cTpoke «3amuTui(a) aTTeCTallMOHHYI0 padoTy Ha TEMY» B KaBbIUKaX BIIMCHIBACTCS
MIOJTHOE HAMMEHOBAaHUE TEMbI aTTECTAI[MOHHON paboTHI, B ClIydae €CiH aTTeCTallMoHHas padora
HE MPEeayCMOTpEHa IOMOJHUTEIBLHOW NpPOodEeCcCHOHANbHON NpPOrpaMMol, B JaHHOW CTpPOKE
MULIETCS «HE MPEyCMOTPEHOM.

3.10 I'lpwu 3anmotHEHHH OOOPOTHOM CTOPOHBI MPUIIOKEHHUS K AUTUIOMY HEOOXOIUMO UMETh
B BUJYy CJENYyIOLIEE:

3.10.1 B tabnune nocie Tekcrta «3a BpeMsi oOydeHus crai(a) 3a4eThl U DK3aMEHBI 110
CIEeIYIOIIUM MOAYJISIM» B Tpade «Noy yka3bIBaeTcsl HOPSAIKOBBI HOMEP MOJTYJIS.

B rpade «HanmenoBanve MoTyJis» TAlOTCs TOJTHBIC HANMEHOBAHUSI OCBOCHHBIX MOJTYJICH,
10 KOTOPBIM CJIaHBI 3aU€Thl U IK3AMEHBI.

B rpade «KonudecTBo yacoBy mudpaMu yKa3bBacTCs KOJTHMYECTBO YaCOB, OTBEICHHBIX Ha
OCBOEHHUE MOJTYJIS.

B rpade «OueHka» NpPOCTABISIOTCS NPOMHUCHIO TOTYYEHHBIC CIyIIaTelIeM OLEHKH
(Hampumep, «OTIIMYHOY) WU MHUILETCS «3a4TEHOY.

[Tocne crnoBa «Bcero» nudpamu mpocraisieTcs: 001Iee KOJINIECTBO YacOB, OTBECHHBIX
Ha OCBOEHHE NMPOTPAMMBI.

3.10.2 B HmxHEH 9acTH 00OPOTHOH CTOPOHBI MPUIOKEHUE K AUIJIOMY TTOANUCHIBACTCS
pykoBoauTeneM  oOpa3oBaTeNbHON  OpraHu3alud,  Peaau3yloulel  JOMOJIHHUTEIbHBIC
npodeccuoHanbHbIe IPOrPaMMBbl, U CEKpeTapeM (pabOTHUKOM, OTBETCTBEHHBIM 32 0(hOpMIICHUE U
BbIJIayy JJOKYMEHTOB).

Ha mecrte, otBenennom it neyatu — « M.IL», mpocTaBiisieTcs revarb KOJUIeIKa.

3.11 TIlocne 3anonHeHUs OJaHKA JOKYMEHTA OH JOJDKEH OBITh TIIATEIHLHO MPOBEPEH Ha
TOYHOCTb BHECEHHBIX B HEro 3amuceil. JJoKyMeHT, COCTaBJIEHHBIM C OIMMOKAMH WU HE B
COOTBETCTBUM C JaHHBIM [lonokeHueM, cuMTaeTcss HUCIOPUYEHHBIM M MOMJICKUT 3aMEHE.
HcniopuenHble npu 3aroTHEHUH OJaHKU JOKYMEHTOB YHUUTOXAIOTCS B YCTAHOBIIEHHOM MOPSIIKE.

4 PeFI/ICTpaHI/Iﬂ H XpaHEHHue 0JIaHKOB AOKYMEHTOB

4.1 ]Jlns ydera BBIJAYM JOKYMEHTOB O KBalM(pHUKalUHU, TyOJIMKAaTOB JOKYMEHTOB O
KBAJTM(HUKAIMKA BEAYTCS KHUIM PErMCTPAallMM BBbIIAHHBIX JIOKYMEHTOB (Jajee — KHUTra
perucTparum):

—KHUTa pEerucTpaiyy BbIAAYU YJOCTOBEPEHUH O MOBBIILIEHUN KBaTU(PUKALINY;

—KHUTa PETUCTPAllMU BbIAAYM JUIUIOMOB O TNPO(EeCCHOHAIbHOW IMEepenoJroToBKe U
NPUIOKEHUHN K AUIIIOMY;

—KHUTa perucTpalnyy BbAauu 1y0JIMKAaTOB JOKYMEHTOB.

4.2 B KHUTY PETUCTPALIUN BHOCSTCS CIEAYIOLIUE JTaHHBIE:

a) HAMMEHOBAaHME JOKYMEHTA;

0) HOMep OJaHKa IOKYMEHTa,

B) TIOPSAKOBBIA PETUCTPALIMOHHBINA HOMED;

I') JaTa BblAA4u JOKYMEHTA;

1) amumus, UMsi, 0OTYECTBO (MTOCTIEAHEE — MPU HATMYUH) JIUIA, TOJYYUBILIErO JOKYMEHT;

€) JaTa ¥ HOMep NMPOTOKOJIa aTTeCTAl[MOHHOW KOMUCCUH (IIPU HAJTMYUK);

) TMOANHUCH JIMLA, KOTOPOMY BBIAAH JOKYMEHT (€CiM JOKYMEHT BBIJAH JIMYHO
BBIITYCKHUKY JHOO IO JOBEPEHHOCTH), JMOO Jara M HOMEp MOYTOBOIO OTIpaBlIEHHs (€ciIu
JIOKYMEHT HalpaBJIeH Yepe3 ONepaTOpOB IOYTOBOM CBSA3H OOIIEro MOIb30BaHUA);

3) NOJMKCH CIEUAINCTA, BBIJIABIIETO JOKYMEHT.
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4.3 Kuaura  perucrpanun BBIJIAHHBIX JOKYMEHTOB IIPOLIHYPOBBIBAETCS,
IIPOHYMEPOBBIBACTCS U XPAHUTCS B KOJUIEIKE, BBIIABIIEM JOKYMEHT.

4.4 VcniopueHHble IpU 3allOJHEHUU OJAaHKM YAOCTOBEPEHUH M JUILIOMOB IMOAJIEXKAT
CIMCAHUIO M IOCIEAYIOIEMY YHUUTOKEeHHIO. CrnHcaHue JOKYMEHTOB CTPOrOM OTYETHOCTH
IPOM3BOIUTCS KOMHCCHEH, YTBEp)KICHHOH IpHKa3oM JupekTopa. McrnopueHHble OnaHku
JIOKYMEHTOB YHMUTOKAIOTCS B YCTAaHOBJICHHOM IOPSAKE HA OCHOBAaHMU aKTa 00 YHUYTOKEHUU
JIOKYMEHTOB.

4.5 Vcriop4yeHHbIE MPH 3alOJHEHUH OJTaHKH JOKYMEHTOB O KBaJM(UKAIIMH TOAJIEKAT
3aMEHE U BO3BPALIAIOTCS CIELUAIUCTY, OTBETCTBEHHOMY 3a JOKYMEHTBI CTPOTOM OTYETHOCTH, AJIS
3ameHsl. [Ipu 3TOM coxpaHseTcs IPeKHUN MOPSAKOBBIA PErUCTPALMOHHBI HOMEP JOKYMEHTA U
JlaTa €ro BbIIAYN.

4.6 bnaHk JOKYMEHTOB XPaHATCS B KOJUIEIPKE KaK JOKYMEHTBI CTPOTOil OTYETHOCTH U
YYUTBIBAKOTCS 10 CHELUAIBHOMY PEECTPY.

5. HOpﬂIlOK BbIJaYH JOKYMCHTOB U UX )IyﬁJII/IKaTOB

5.1 Jlybnukatrhl BBIIAIOTCS JIMIAM, YTPATUBIIUM JIOKYMEHTHI, P YCIOBUM HAIUYUS B
KOJIJIeJKE BCEX HEOOXOIMMBIX CBEICHHMH O MPOXOXJAEHUHU JAHHBIMU CIyLIATeIsIMU OOYUYECHMUS.
JyOnukaTt Bblnaercs Ha (aMWIMIO, MMs, OTYECTBO, Ha KOTOpbIe OBLI BbIJAH IOJIMHHUK
nokymeHTta. Ha nyGnukare JOKyMEHTa Mepes CIOBaMH «yJIOCTOBEPEHME», «AUILIIOM)» CTaBUTCA
mramn «ayonukar». Jyonukar 1oKyMeHTa o KBalu(HUKaluy BBIAAETCS Ha OCHOBAaHUH JTMYHOTO
3as1BJICHUS BBIITYCKHUKA.

5.2 JlokyMmeHT 0 KBanuuKauu (IyOauKaT JOKYMEHTa) BBIIACTCS BBITY CKHHKY:

— JIMYHO;

— JIpyromy JHIly 110 3aBEPEHHON B YCTAaHOBJIEHHOM IOPSJIKE JOBEPEHHOCTHU, BbIITAHHOMN
YKa3aHHOMY JIUILY BBIITYCKHHKOM;

— 110 3asBJICHUIO BBIYCKHHMKA HAIPaBIIIETCSA B €0 aJpec Yepe3 OleparopoB MOYTOBOM
CBSI3U OOIIIET0 MOJIb30BAHUS 3aKa3HBIM OYTOBBIM OTIIPABICHHEM C YBEIOMIIEHUEM O BPYUEHHH.

5.3 VBegomieHue O BPYYEHMM XPaHUTCS BMECT€ C KHHUIOM PErucTpald BbIIayu
JIOKYMEHTOB.

5.4 JloBepeHHOCTb U (WJIK) 3asiBJICHHUE, [0 KOTOPHIM ObUI BbIJIaH (HAaNpaBjieH) JOKYMEHT
(ty0nMKat JOKyMEHTA), XpaHsTCs:

— 110 mporpaMmam MnpohecCHOHaIbHONW NePenoAroTOBKH B IMYHOM JI€JI€ BBIITYCKHHUKA;

— 10 IporpaMMaM IMOBBIIICHUS KBaJU(UKAIMM COBMECTHO C KHHUIOH perucrpanuu
BbI/IaYM IOKYMEHTOB (J1y0JinKaTa JOKYMEHTA).

5.5 ly6nukat 1oKyMeHTa O KBaJu(UKAIIUK BbIIAETCS:

— B3aMEH YTPAayeHHOro JIOKYMEHTa O KBaJU(pHUKAIMKU (HAa OCHOBAHUHU JIMYHOTO
3asIBJICHUS);

— B3aMEH JOKYMEHTa O KBaJU(UKallUU, COAEp)KALEro OUIMOKH, OOHapy>KEHHbIE
BBIITYCKHMKOM I1OCJIE €70 MOJTYUYEHUS.

5.6 B ciydae yTpathbl TOJIBKO AUIUIOMA JIMOO B ClIydae OOHAPY>KEHUs B HEM OIHUOOK TOCIIe
€ro MOJIyYeHHs! BHITYCKHUKOM BBIIAIOTCS TyOIMKAT JUIJIOMA M TyOIMKAT MPUIIOKEHUS K HEMY.

5.7 B ciiydae yTpatbl TOJIBKO MPUIIOKEHUS K TUIIIOMY JIHO0 B cily4ae OOHApyKEHHs B HEM
OLIMOOK TOCIIE €ro MOJyYeHHsI BHITYCKHUKOM BbIIaeTCsl JyOJIMKAT MPUIIOKEHUS K IUTLIOMY.

5.8 umiom (myOnmkaT guruioMa) 0e3 IpriioKeHUsl K HeMy aeictuteneH. [Ipunoxkenue
K JIMIUIOMY HeJlelicTBUTEeNbHO Oe3 aumiomMa. JlyonukaTt npuioKeHus K AUIUIOMY HeJeHCTBUTENIeH
0e3 qurioma uim 6e3 ayO0iauKara quIioMa.
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5.9 3asBnenue o BblIaye AyOnMKaTa JOKYMEHTOB O KBaIM(UKAIMK, KOMUH TyOnukaTa
JOKYMEHTa XpaHATCS B JIMYHOM JIeJ€ BBIMTYCKHUKA IO MporpaMmaM Mpo¢ecCHOHaTbLHOU
NEePErnoAroTOBKH, IO MporpaMMam MOBBIIICHHS KBaUUKauu GopMUPYIOTCS B OTAEIBHOE JIEIO.

5.10 HeBocTpeboBaHHBIC TUILIIOMBI 0 TPO(HECCUOHATBFHON MEPENOIrOTOBKE CIyIIaTelNeH,
oOydaromuxcs 1o nporpamMmmam npogeccuoHaIbHONU MEPEernoAroTOBKH, BKIABIBAIOT B KOHBEPT,
KOTOPBIY MOJAIIMBAIOT B JIMYHOE JCJIO CIyIIaTels.

5.11 Jlns HeBoCTpeOOBAaHHBIX YIOCTOBEPEHHH O TOBBIIICHUH KBaJU(HUKAIIUN
(dopmupyeTcs OTAETBHOE JIEJI0 HEBOCTPEOOBAHHBIX JTOKYMEHTOB.

JIOIKHOCTh PacmmdpoBka
Paspaborano N.o.noxymeHnToBoa banamosa E.B.
CornacoBaHo 3am.qupekxTopa o YP Joxukus FO.B.
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[Tpunoxenue No 1
JleBas cTopoHa IIpaBas cropona

VAOCTOBEPEHME

O ORI KEAAMDMXALIIIM

O06pasern 61aHKa yAOCTOBEPEHUS O MOBBIIICHUU KBaTHU(PUKALUU (TUTYII, JIULIEBas CTOPOHA)

JleBas cTopoHa IIpaBas cropoHa

VAOCTOBEPEHWUE

O TNOBBITHEFHMM KBAAMPDHUEALIMA e

Oo0pasern 61aHka y10cTOBEpeHHs O MOBBIIIeHNHN KBanupukanuu (popma 1-I11K) (Turyn,
000pOTHAs CTOPOHA)
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JleBas ctopoHa

[IpaBas cropona

VAOCTOBEPEHME

O NTIOAAIHERM KEAA MK

O06pazen 01aHKa yA0CTOBEpEHUS O NOBBILIEHUH KBanuukauuu (popma 2-11K) (tuty:n, nuuesas

CTOpPOHA)

JleBas cTopona

VAOCTOBEPEHME

O TTORLITHTEH MM KBAAMOMEKALIMKA

OOpazenr OnaHKa yJOCTOBEpEHHUS O TMOBBINICHUU

000pOTHAas CTOPOHA)

IIpaBas cropoHa

kBamuukammu (popma 2-I1K) (tutymn,
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JleBas ctopoHa

IIpaBas cropona

POCCHACKAN OEAEPALIMR

AUTIAOM

O NPODECCHOHAALHOMN NEPENOATIOTOBKE

OOpazenr Omanka aumiaoMa o mnpodeccuoHanbHON mnepenoaroroBke (dopma 1-IIIT) (tutym,

JIUIIEBAsi CTOPOHA)

JleBas cTopoHa

ANTTAOM

O IHNODER MOHAALBHOM NEPFETTOATIUTORK]

IIpaBas cropona

OO6pasen Oianka aurioMa o mpodeccruoHaabHol nepernoarororke (popma 1-ITIT) (obopoTHas

CTOpPOHA)
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O6opoTHas CTOpoHa

PR mce e woaantnaony No

Toor s JLARFEAOMGS €8 TEPREninii MO ab i e cr il T F T reaminc e 1N O C T RETTE L

O0pa3zen 6i1aHka IPUIIOKEHUS K AUTUIOMY O TPpodecCHOHATBHOM mepenoaroToBke (¢popma 1-
[IT)
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INpuaoxkenme K aumaomy N2

Qamuans, MMa, OTIECTRO

—_—

HUMeET AOKyMenT 06 obpasopasmui

(MEIEems, CPARES), ITPOROCTHOMAARNI )

Cu » r. 1o « » r.

npomea(a) npodeccHOHAALHYIO nepenoaroTosky o (ma)_

(AR OO ITUARHOTD YIICHACHNS { AOAPEMLSCHMN |

AUEAMMTEAMEIID CROPECHONIAMIONN 0OPUORIM )
1O 1Tporpamme

(asswmonemee porpass

AOTOATTHTOARNTI M ofpasonamin )
npoinea(a) cramuponxy s (ua)

(amssenamamse 1pean e

MM)
samuruala) arrecraguonnyio pabory maremy

(s AT YA )

OO0pas3er 0J1aHKa MPUIIOKESHHS K TUTUIOMY O TIPOGECCHOHAITBHON TIEPEITOArOTOBKE

(dopma 1-ITIT) popmar AS
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3a spems obyuserms caaa(a) 3a4eTsl U IKIAMEHBI 110 CACAYIOIUM

AVCHMITAMHAM

Hanmenosanue

Koaugecrno gacon

Ouenka

Beero:

(00 s, £ Copmpen, 820

PyxoBodumern

Cexpemapn

OO6pa3err 6;1aHKa TPHIIOKEHUS K TUTIIIOMY O TTPO(dheCcCHOHATBHOM MEePernoaroTOBKE

(bopma 1-I1IT) hopmar AS
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